Dear Employee,

Over the weekend of June 22™, our Learning Management Partner Relias Learning (formerly Essential Learning) will be
applying a major upgrade to our LMS. The next time that you log onto the system to take a course you’ll notice the
changes. The good news is that the system still works pretty much the same way. Supervisors and Administrators will
have more tools available to help you keep up with your training deadlines and you’ll have your own “My Learning” page
which will be where you spend most of your time in the LMS.

At the bottom of this page is sample Learner’s “My Learning” page. Please note that the new system is very
configurable and some sections displayed on the sample page may not appear on our system. There will also be a
“Welcome to Relias Learning” course assigned to you that will serve as a general introduction as well as a short video
tour that you can click on at: http://video.reliaslearning.com/RLMS/Learner Orientation and Guided Tour.wmv

If you have any questions or run into any concerns, please report them to us as soon as possible using the help link in
the upper right hand corner of your “My Learning” page.

Thank you,

[Place your Signature Block Here]
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